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INOJIUTUKA

00padoTku nepcoHaJbHbIX 1aHHBIX MBOY COIIINel13 c1.TepHOBCKOIT

1. O6mume moJrokeHus

1.1. Hacrosmas nonutrka o0paboTKu nepcoHanbHbIX JaHHBIX MBOY COIIINe13
cr.TeproBckoii (nanee — [NonauTrka) onpeaenseT neinu 00paboTKK MEPCOHATBHBIX JaHHBIX,
KaTeropuu U rnepeueHb 00padaThIiBaeMbIX MEPCOHATBHBIX JAHHBIX, KATErOpUH CYOBHEKTOB,
MepCOHANIbHBIE JaHHBIE KOTOPBIX 00padaThIBAIOTCS, CITIOCOOBI, CPOKU UX 00pabOTKH U
XpaHeHus1, TOPSAOK YHHUTOKEHHUS IEPCOHANBHBIX JaHHBIX MPHU JOCTIKEHUU eNel uX
00pabOTKHM WIIH TP HACTYIIJICHUHN MHBIX 3aKOHHBIX ocHOBaHMi B MBOY COILINe13

cr. Teprorckoii (nanee — [1Ikosa).

1.2. JlokanpHbIE HOPMATUBHBIC aKTHl M HHBIE JOKYMEHTHI, perilaMeHTHPYIOIIHE 00padoTKy
nepcoHa bHbIX AaHHBIX B [lIkose, pa3pabareiBatoTcs ¢ yueToM nojoxeHuit Iloautuku.

1.3. JlefictBue [Tomutuku pacrpocTpaHsieTcs Ha epcoHalbHbIe JaHHbIe, kKoTophle [1Ikona
oOpalaThIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCII0JIb30BAHUS CPEICTB aBTOMATHU3ALUH.

1.4. B [lonuTtrke UCMONB3YIOTCA CENYIOLINE TOHATHS!

e TE€pPCOHAJbHBIC JaHHBIE — JIt00ast HH(POPMAIHS, OTHOCSIIASCS MPSIMO HIJIM KOCBEHHO
K OIPEICTICHHOMY WITH OTPEeNIIeMOMY (BH3HUECKOMY JTUILY (CYOBEKTy
NIepCOHAJIbHBIX TAHHBIX);

e TIepCOHANIbHBIE JaHHbIE, Pa3pEIICHHbIE CYObEKTOM MEPCOHANBHBIX TAHHBIX JJIs
pacnpocTpaHEHHs], — IEPCOHAJIBHBIE JaHHBIE, JOCTYIl HEOTPAHUUYEHHOTO KPyTa JINIL
K KOTOPBIM NPEA0CTaBIeH CyObEKTOM MEPCOHATIBHBIX JAHHBIX MTyTEM Jaun
coryiacusi Ha 00pabOTKY NMEePCOHANBHBIX JaHHBIX, PAa3PEIICHHBIX CYyObEKTOM



MEPCOHAIBHBIX TAHHBIX ISl PACIIPOCTPAHECHHUS B MOPSIJIKE, TPETyCMOTPEHHOM
DdenepanbabM 3aK0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIEpaToOp NMEepCOHaATbHBIX HaHHBIX (onepaTtop) — lllkona — opuInIecKoe JHIIO,
CaMOCTOSTENILHO MJIH COBMECTHO C IPYTUMH JIMIAMH OpTraHU3yrolee u (Uiin)
OCYIIECTBIISOIIEe 00Pa0OTKY MEPCOHATBHBIX TAHHBIX, OMPEISISIONICE IETH
00pabOTKK EPCOHANBHBIX JaHHBIX, COCTAB MIEPCOHAIBHBIX JTaHHBIX, TTOICKALITIX
o0paboTke, neicTBHs (OMEepalnu), COBEPIIACMbIE C IEPCOHATBHBIMY TaHHBIMH;

e 00paboTKa MepCOHATBHBIX JaHHBIX — JAHCTBUE (OMEpaIys) Wik COBOKYITHOCTb
nevictBuii (omepanuii) ¢ nepcoHALHBIME JAHHBIMH C HCIIOJIb30BaHHEM H 0€3
UCIIOJIB30BaHUs CPEJICTB aBTOMATH3AIINH, BKJIFOUYasi cOOp, 3aIuCh,
CHCTEMaTH3allNI0, HAKOIJICHUE, XpaHeHHe, yrouHeHne (OOHOBJICHUE, U3MEHEHHE),
U3BJICUCHHUE, UCIIOIB30BaHKE, Iepeaauy (pacnpocTpaneHue, NpeIoCTaBICHuUE,
JOCTYyI), 00e3IMunBaHKe, OJIOKMPOBAHUE, YIaJICHUE, YHHUTOXCHHUE,

e ABTOMAaTHU3MPOBaHHAs 00pabOTKa MEPCOHANBHBIX JAaHHBIX — 00pabOTKa
MEPCOHAIBHBIX JJAHHBIX C MTOMOIIBIO CPEJICTB BHIUMCIUTEILHON TEXHHUKH,

e pacmnpocTpaHeHHE MEPCOHATBHBIX JAHHBIX — JACUCTBUS, HANIPABJICHHBIC HA
PacKpBITHE TIEPCOHANILHBIX JAHHBIX HEOTPEACIICHHOMY KPYTY JIHII;

e TMPEOCTaBJICHUE MIEPCOHAIBHBIX JIAHHBIX — JICHCTBUS, HAIIPABIICHHBIC HA PACKPBITHE
MIEPCOHATBHBIX JAHHBIX OMPEICICHHOMY JIUILY WM ONPEICIICHHOMY KPYTY JIUII;

e OJIOKMpOBaHHE MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MPEKpaIeHre 00padoTKU
NIePCOHAILHBIX JIAHHBIX (32 UCKIIOYEHHEM CIIy4aeB, eciii 00paboTka HeoOXoauma
JUTSl YTOYHEHHS IEPCOHATBHBIX TAHHBIX);

e YHUYTOXXCHHE IMEPCOHATBHBIX JTAHHBIX — IEHCTBUS, B PE3YJIbTaTE KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAHOBHUTD COJICPYKAHHUE TICPCOHAIBHBIX JTaHHBIX B
UHGOPMAIIMOHHON CHCTEME TICPCOHANBHBIX JaHHBIX U (MJIH) B PE3YJIbTATe KOTOPBIX
YHUUTOXKAKOTCS MaTepPHAIbHBIC HOCUTEIH IIEPCOHATIBHBIX JTAHHBIX;

e 00€3TMYMBAHHE MMEPCOHATBHBIX JTaHHBIX — JACHCTBHS, B PE3yJIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXHBIM 0€3 MCIIOJIb30BaHUS JIOTIOJIHUTEILHOW UHPOPMAITUU
OTIPEICITUTE TIPUHAICKHOCTh TTEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHANBHBIX JTaHHBIX;

e WH(pOPMAIIMOHHAS CUCTEMA ITEPCOHATBHBIX JIAHHBIX — COBOKYITHOCTH
coJiepkamnuxcs B 6a3zax JaHHBIX MEPCOHATBHBIX JAHHBIX U 00€CTeUNBAIOIINX UX
00paboTKy HH(POPMAIIMOHHBIX TEXHOJIOTHHA U TEXHUISCKUX CPEJICTB;

e TpaHCTpaHUYHAA Mepe/iadya MepCoOHaIbHBIX JaHHBIX — Iepe/iada MepCOHaTbHBIX
JAHHBIX HA TEPPUTOPHUIO HHOCTPAHHOTO TOCYIaPCTBA OPTaHy BIIACTH
WHOCTPAHHOTO rOCY/IapCTBa, UHOCTPAHHOMY (DU3UUYECKOMY JIUILY WU
WHOCTPAaHHOMY FOPHIUICCKOMY JIUILY.

1.5. Illkona kak onepaTop NepcoHaIbHBIX JaHHBIX 00sA3aHa!

1.5.1. CoGnronath KOH(DpUAEHITNAIBHOCTD MEPCOHATBLHBIX IaHHBIX, @ UMEHHO HE
pacTpoCTpaHsATh NEPCOHALHBIC TAHHBIC U HE Mepe/IaBaTh UX TPETHUM JIUIaM 0e3 coTacus
CyOBeKTa MepCOHATBHBIX JAHHBIX UJIM €T0 3aKOHHOTO TPECTaBUTENs, €CIIU HHOE HE
MIPEYCMOTPEHO 3aKOHO/IaTEIbCTBOM.

1.5.2. OGecnieunTh CyOBEKTaM NMEPCOHATBHBIX JTAHHBIX, UX 3aKOHHBIM MTPEICTABUTEIISIM
BO3MO’KHOCTh O3HAKOMJICHHUS C TJOKYMEHTaMU U MaTE€pUalaMH, COAEPKAIUMHU UX
MepCOHANIbHBIC JaHHBIC, €CJTU MHOE HE MPEyCMOTPEHO 3aKOHOIATEIHCTBOM.



1.5.3. Pa3bsacHATH CyObeKTaM NEepCOHANBHBIX JAHHBIX, UX 3aKOHHBIM MPEICTABUTEISIM
IOPUINYECKHE TTOCIECACTBUA OTKA3a PEJOCTABUTD IIEPCOHAIBLHBIC TaHHBIE.

1.5.4. broxupoBaTh WM YAAISITH HEIPABOMEPHO 00pabaThIBacMbI€, HETOYHBIC
MePCOHANBHBIE TAHHBIC TU00 00eCTIeYnTh X OJOKMPOBAHUE WITU yIalICHUE.

1.5.5. [IpekpaTuth 00pabOTKy U YHUUTOKUTH UK 00C3IMUUTh NMEPCOHAIBHBIC JaHHBIC JTH0O
o0ecrneunTh MpeKpaeHne 00padoTKN U YHHUTOKEHUE WIIH 00€3IMYMBAHIE ITIEPCOHATBHBIX
JTAHHBIX TIPU TOCTHKCHUU 1IETTH UX 00pabOTKH.

1.5.6. [IpexpaTuth 00pabOTKY MEPCOHANTBHBIX JAHHBIX WM 00ECIEUYUTh PEKPAICHHE
00pabOTKH MEPCOHABHBIX JAHHBIX B CITy4ae OT3bIBA CYOBEKTOM MEPCOHATBHBIX TAHHBIX
coryiacusi Ha 00pabOTKy ero MepCOHANBHBIX JaHHBIX, €CJIM HHOE HE TIPEAYCMOTPEHO
JIOTOBOPOM, CTOPOHOH KOTOPOTO, BBITOJIONIPHOOPETATEIEM I IOPYUHUTEIEM IO KOTOPOMY
SIBIISICTCS CYOBEKT MEPCOHAIBHBIX JTAHHBIX, HIIM HHBIM corianieHuem Mexay LlIkomou u
CyOBEKTOM IEePCOHATBHBIX JIAHHBIX.

1.5.7. TlpuauMaTh Mepbl, HEOOXOIUMBIC U JOCTATOYHBIC JJIsT 00CCTICUCHUS BHITIOTHEHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U MIPUHATHIMHU B COOTBETCTBUU C HUM
HOPMAaTHUBHBIMHU IIPABOBBIMH AKTaMHU.

1.6. IlIxoxna Bopage:

1.6.1. CamocToATeNbHO ONPENENATh COCTAB U MIEpeueHb Mep, HEOOXOAUMBIX U JOCTATOUYHBIX
11 00ECTICYCHHS BBITTOJIHEHHSI 00SI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM M MPUHATHIMU B
COOTBETCTBUU C HUM HOPMAaTHUBHBIMU IIPABOBBIMU aKTaAMH, €CJIM UHOE HE IIPELyCMOTPEHO
3aKOHOJIATEJIbCTBOM O MEPCOHAIBHBIX JaHHBIX.

1.6.2. Vicionb30BaTh nepcoHaIbHbIE JAHHBIE CYOEKTOB MEPCOHANBHBIX TAHHBIX 0€3 HX
COTJIacus B CITy4asiX, IPEeyCMOTPEHHBIX 3aKOHOIATEIIECTBOM.

1.6.3. IlpenocTaBisTh MEpCOHANBHBIC JaHHBIE CYOBEKTOB MIEPCOHATBHBIX TAHHBIX TPETHUM
JIML@AM B CIIy4dasx, IPELyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. ITopyunts 00pabOTKY MEPCOHAIBHBIX JaHHBIX JPYrOMY JIMILY C cOTjacus CyObeKTa
MEPCOHATBHBIX JAHHBIX, €CIIH HHOE HE MPETyCMOTPEHO (eiepaTbHbIM 3aKOHOM, Ha
OCHOBAHHUU 3aKJIF0YAaEMOI0 C 3TUM JIUIIOM J10oroBopa. JInio, ocymecTpisioniee 00paboTKy
MEPCOHAIBHBIX JAHHBIX 10 opydeHuto [1Ikoisl, 00s13aHO COOIIOIaTh TPUHITUIIBI M ITPaBHIIA
00pabOTKH MEPCOHANBHBIX JaHHBIX, IPEIYCMOTPEHHBIE 3aKOHOM, COOIIOATh
KOH(HIEHIINATHFHOCTH MEPCOHATBHBIX TaHHBIX, IPHHIMATh HEOOXOIMBIE MEPHI,
HarpaBJIeHHbIE Ha 00ecrieueHNe BHIMOIHEHUS 00513aHHOCTE!, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPLICHHOJIETHUE YUalHeCs], POJIUTEIN HECOBEPIIEHHOIETHUX
y4aIuxcs, UHble CyObEKThI IIEPCOHATBHBIX JTAHHBIX (Hajee - CYOBEKTHI ePCOHATBHBIX
JTAHHBIX ) 00SI3aHBbI:

1.7.1. B cnyyasix, npeayCMOTPEHHBIX 3aKOHOIaTEIbCTBOM, MpefaocTaBisaTh [1Ikone
JIOCTOBEPHBIE NIEPCOHAJILHBIE JaHHBIE.



1.7.2. Ilpu n3MEeHEeHNU ePCOHANBHBIX JAHHBIX, OOHAPYKEHUH OIIMOOK UM HETOYHOCTEH B
HUX He3aMeJUINTeNbHO coodmats 00 3Tom Llkoe.

1.8. CyOBbeKThI MepCcOHAIBHBIX JAHHBIX BIIPABE:

1.8.1. ITony4ats uHGOPMALIKIO, KacaroIIytocs 00pabOTKH CBOMX MEPCOHAIBHBIX TaHHBIX,
KpOME Clly4aeB, KOIJla TaKOM JI0CTYIl OTpaHnuYeH (efepalbHbIMU 3aKOHAMU.

1.8.2. Tpe6oBatb oT I1IKOJIBI YTOUHHUTH MIEPCOHATBHBIC IAHHBIE, OJJOKUPOBAThH UX HIIU
YHHUYTOXKHUTH, €CITU TIEPCOHAIILHBIC JAHHBIC SBISIOTCS HEMOIHBIMHU, YCTAPEBIIUMHU,
HETOYHBIMH, HE3aKOHHO IOJIYYCHHBIMH WJIH HE SIBIISTFOTCS HEOOXOTUMBIMH IS 3asIBICHHON
e 00paboTKH.

1.8.3. JlonmoaHUTH MepcoHaNbHBIC JAHHBIE OIEHOYHOTO XapaKTepa 3asBICHUEM,
BBIPKAIOUINM COOCTBEHHYIO TOYKY 3PCHUSI.

1.8.4. O6xaioBath aevictBus uian Oe3nerictue [1Ikoibl B yIOJTHOMOYEHHOM OpraHe 1o
3aIUTe MpaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX WIH B CY1€0HOM MOPSIJIKE.

2. [IpaBoBbIe OCHOBaHHUSI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. [IpaBOBBIMU OCHOBaHUSAMH 00pPAOOTKU MEPCOHANBHBIX NTaHHBIX B IIIKone sBistoTcs
yCTaB ¥ HOPMATHBHBIC MPABOBBIC AKTHI, JJII UCTIOJTHEHUSI KOTOPBIX U B COOTBETCTBHH C
koTopbeimMu LlIkomna ocymiecTBiasieT 00pabOTKy NEPCOHANBHBIX JaHHBIX, B TOM YHUCIIE:

e TpynoBoiif KOJEKC, HHBIE HOPMATHUBHBIE TIPABOBBIC AKThI, COACPKAIINE HOPMBI
TPYZIOBOTO IIpaBa,;

e bBI1oJUKeTHEIN KOJIEKC,

e Hanorosslil KOAEKC;

e ['paxxmaHckuil KOJEKC;

e CeMeNHBIN KOJEKC,

o ®enepanbHblii 3ak0H 0T 29.12.2012 Ne 273-03 «O6 obpa3zoBanuu B Poccuiickoit
®denepannn» U MPUHATHIE B COOTBETCTBUM C HUM HOPMAaTHUBHbBIE ITPABOBBIE AKTHI,

e COLHAIIBHOE, MEHCHMOHHOE U CTPAXOBOE 3aKOHOJATENLCTBO Poccuiickoit
®Penepauny,

e 3aKOHOJIATEJLCTBO B chepe O€30MacHOCTH, B TOM YHCIIE aHTUTEPPOPUCTUUECKON
3aIIHUIICHHOCTH.

2.2. [TpaBOBBIMH OCHOBaHUSIMH 00paOOTKH MEPCOHANBHBIX JaHHBIX B [1Ikone Takxke
SIBJSIFOTCS IOTOBOPBI C (PU3NUESCKUMH JIUIIAMH, 3asIBJICHUS (COTTIacHsl, TOBEPEHHOCTH)
YYaIUXCsl U poauTeneil (3aKOHHBIX MPEICTaBUTEN ) HECOBEPIIEHHOIETHUX YUaIUXCs,
corjacusi Ha 00pabOTKy MEePCOHATBHBIX JAHHBIX.

3. Lesan 00padoTKH MEPCOHANBHBIX JAHHBIX, MX KATerOPHM M NepevyeHb, KATeropuu
cy0beKTOB, NepCOHAJIbHBbIE JaHHbIEe KOTOPHIX 00padaThIBAIOTCS, CIIOCO0BI, CPOKH MX
00padoTKHN U XpaHeHHs, OPSIA0K YHHUYTOKEHHUSI NePCOHAIbHBIX JAHHBIX

1. Hean 00padoTKu: opranusanus 00pa3oBaTeIbHOM 1eSITeJILHOCTH 10
00pa3oBaTeIbHBIM MPOrPaMMaM HAYAJIbLHOI0 00111€r0, OCHOBHOTI'O 00IIero M CpeIHero




o01mero odpasoBaHus, J0NOJTHUTEJIBLHBIM 0011€00pa30BaTeIbHBIM IPOrPaMMaM

Kareropun
JTAHHBIX

IlepcoHanbHble TaHHBIC CoenuanbHble
JaHHbBIE

Ilepeuenn
JAHHBIX

e (pamuims, UMsI, OTYECTBO; CaezieHHsI O COCTOSTHHH

e IO, 3II0POBbSI

e TPaXIAaHCTBO;

e JlaTa U MECTO POXKJICHUS,

e m3o0paxenue (pororpadus, Buaco);

e [IaCIOPTHBIC JAHHEBIC;

e aJpec PEerucTpaluu Mo MecTy
KHUTEJIbCTBA,

e azpec PaKTUIECKOTO MPOKUBAHUS,

e KOHTaKTHbIEC IAaHHBIE;

e HWHIUBHIYaJIbHBI HOMEP
HAJIOTOILIATEIIbIINKA,

e CTPaxOBOH HOMEpP WHIMBHIYaTbHOTO
aunesoro cuera (CHUJIC);

e CBe/IEHHUA 00 yCIIeBaeMOCTHU
00y4YaroIerocs u Jpyrue CBeICHHUS,
oOpasyrommecs B mporecce
peanu3aiyu 00pa3oBaTeIbHOM
IPOrPaMMBI;

e HHBIC [IEPCOHAILHBIC IAHHBIC,
peaocTaBiIsieMble GU3NIECKUMU
JIMIIAMHU, HEOOXOIMMBIC ISt
3aKJIFOUCHHS Y UCTIOTHCHHUS
JIOTOBOPOB, UCIIOJTHEHUSI HOPM
3aKOHO/IaTENLCTBA B cpepe
o0Opa3oBaHUs

Kareropun
CyOBEKTOB

OOyuaromiecs, X pOAUTENH (3aKOHHBIE TPEICTABUTEITH)

Cnioco6s1
o0paboTku

ABTOMaTH3UpOBaHHAasA 00paboTKa u 6€3 cpeACTB aBTOMATH3aluH, B TOM
quCIe!

e TIONy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHOU opme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;

e BHECEHHMS MEPCOHAIBHBIX JAHHBIX B KYPHAJIbI, PEECTPHI U
nH(OPMAIIMOHHBIE CUCTEMBI U TOKyMeHTHI [1IkombI.

Cpoku
o0paboTku

B Teuenue cpoka peanusanuu o0pazoBaTeIbHON POrPaMMBbl

Cpoxku
XpaHEHHUst

B teueHue CpOKa, YCTAHOBJICHHOT'O HOMCHKJ'I&TypOfI A€ B 3aBUCHUMOCTH OT
TUIIa JOKYMCHTA, B KOTOPOM COACPKATCA IEPCOHATIBHBIC JTAHHBIC

ITopsnox

B cootBeTcTBHH C HOpHI[KOM YHUYTOXCHUSA U 00€3TMYNBaHUS




YHUUTOXKCHUSA

NEPCOHATIBHBIX JAaHHBIX IIIxonBI B 3aBUCUMOCTH OT THIIA HOCUTES
MEPCOHAJIBHBIX JAHHBIX

2. Heab 00padoTKu: BhINOIHEHUs] GYHKIMHA U MOJTHOMOYHI padoToaaTesisi B TPYAOBBIX
OTHOLLIEHUSIX, B TOM 4K cJIe 00sI3aHHOCTEN M0 OXpaHe TpyAa

Kareropun IlepcoHanbHble TaHHBIC Cneuuanehbie | buomerpuyeckue
TaHHBIX MEPCOHANIbHBIC | IEPCOHATBHBIE
JaHHbIE JaHHbIE

[Tepeuenn e (amwuusi, UMs1, OTYECTBO; CseneHus o N3o0pakenue Ha
TAaHHBIX e TIIOJI, COCTOSIHUM doto u

e TPAXIAHCTBO; 3I0POBbBS BHU/IE03AIIHCH,

e JlaTa U MECTO POXKICHUS; MOJTYYEHHBIX C

o m3o0paxenue (pororpadus); KaMmep HaOIoeHUS

e TIACIIOPTHHIC IaHHBIC;

e aJpeC PErUCTPALNH 110
MECTY KHUTEIbCTBA,

e ajapec (pakTUYECKOTO
MIPOKUBAHUS,

e KOHTAKTHEIE JaHHEIE,

e WHJIUBHIYAILHBIH HOMED
HaJIOTOILIATEIbIINKA,

e CTPaxoBOH HOMED
WHIUBUAYAIBHOTO
munesoro cuera (CHUJIC);

e CBeJlleHHs 00 00pa30BaHUH,
KBaJIM(DHUKAITVH,
npodecCuoHAIBHON
IMOJTOTOBKE M IOBBIIICHUU
KBaTM(UKAIUH,

e CceMelHOe MOJIOKEHUE,
HaJIN4ue JIETEN,
POJICTBEHHBIE CBA3H,

e CBEAECHUS O TPYAOBOM
JIEATEIIbHOCTH, B TOM YHCIIC
HAJIMYKE MOOLIPEHU,
HarpaxacHui u (Mim)
JTUCTIUTUTAHAPHBIX
B3BICKAHHH,

e JIAHHBIC O PETUCTPAIUU
Opaka;

e CBEJICHHUS O BOMHCKOM yYETE;

e cBeAcHUS 00 MHBAJIUIHOCTH,

e CBeIEHHUA 00 yaepKaHUU
aJMMEHTOB,

e CBEJCHUS O JIOXOJE C
MIpEIbIAYIIero MecTa
paboTHI;

e WHBIC IEPCOHAIBHBIE
JaHHBIC, TPE0CTABIISIEMbIC




paboTHHUKaMU B
COOTBETCTBHUH C
TpeOOBaHUSIMH TPYJOBOTO
3aKOHO/IaTEIbCTBA

Kareropun PaboTHUKY, KaHANUAATHI HA PabOTy (COMCKATENH)
CyOBEKTOB
Cnioco6bl ABTOMaTH3MpOBaHHAsA 00paboTKa U 6€3 CpeACTB aBTOMATH3AIUH, B TOM
00paboTKu qucIie:
e TIOJIyY€HHE MEPCOHATBHBIX JAaHHBIX B YCTHON M MUCHMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHABHBIX JaHHbIX;
e BHECEHMS IEPCOHAIBHBIX JIaHHBIX B KYpHAJIbl, PEECTPHI U
nH(OpPMAaLIMOHHBIE CUCTEMBI M IOKyMeHTHI [1Ikobl
Cpoku B teuenune cpoka AeMCTBUA TPYIOBOTO AOTr0BOpa. [1si KaHIMIaTOB — B
0o0paboTku TE€YEHHE CPOKa, HEOOXOUMOTO ISl PACCMOTPEHHUSI KaHAUIATYPhI U
3aKJIF0UYEHUS TPYAOBOIO JOroBOpa
Cpoku B TedeHue cpoka, ycTaHOBICHHOTO HOMEHKJIATYpOil J1e B 3aBUCMOCTH OT
XpaHEHUs TUIIA TOKYMEHTA, B KOTOPOM CO/IEpKaTCs IEPCOHAIbHBIE JAHHBIE, B TOM
Yuclie B COCTaBe JIMYHBIX aen — 50 et
[opsmox B cootBercTBuu ¢ [lopsakoM yHHUTOXKEHUS U 00E3TUUMBAHUS
YHUUTOXKEHHUS | I€PCOHAIbHBIX JaHHBIX [1IK0IbI B 3aBUCHMOCTH OT THUIIA HOCUTES

MNEPCOHAJIbHBIX JTaHHBIX

3. e 00padoTKH: peann3anus rpakIaHCKO-NPABOBBIX 10rOBOPOB, CTOPOHOIA,
BBITO/IONIPHOGPeETaTE/IEM HJIH MOJTy4YaTesieM KOTOpbIX siBisieTcs Lllkomaa

Kareropun IlepcoHasIbHBIE JAaHHBIE
JTAaHHBIX
[lepeuenn e (amumims, UMs, OTYECTBO;
JTAHHBIX e [IaCHOPTHBIEC JaHHBIE;
e ajapec peructpaiuu U (Win) GakTUIECKOTro MPOKUBAHHUS;
e KOHTAaKTHbBIE JaHHBIE,;
e HMHIVBHUIYaJbHBII HOMEp HAJIOTOIIATEIbITNKA,
e HOMEp pacyeTHOro CYeTa,
e HOMep 0aHKOBCKOMW KapThl;
e MHBIE IEPCOHATIbHBIE ITAHHBIE, IPEJOCTaBIsAEMbIE (PU3NUECKUMHU
JHIIaMH, HeOOXOAMMBIE IS 3aKIFOYCHUS M HCTIOTHEHUS
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Croco05bl ABTOMaTH3MpOBaHHasE 00pabOTKa U 0€3 CPEeICTB AaBTOMATH3AIIUN, B TOM

o0paboTku




qucClie:

e TIOJy4YEHHE MEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU Gopme
HENOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JAHHBIX;

e BHECEHMS IEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPBI U
MH(OPMAIIMOHHBIE CUCTEMBI M IOKYMEHTHI [1IkoIb

Cpoku B Teuenue cpoka, HeOOXOAMMOTrO ISl UCIIOJHEHHUS 3aKJIF0YEHHOTO JI0r0BOpa
o0paboTku

Cpoxu B TedeHne cpoka, ycTaHOBICHHOIO HOMEHKJIATypO 1€ B 3aBUCUMOCTH OT
XpaHeHUs THUIIA JOKYMEHTA, B KOTOPOM COJEP>KaTCs IEPCOHAJILHBIEC IaHHbIC

ITopsnox B cootBercTBum ¢ [lopsakoM yHUUTOKEHUS U 00€3TMUNBAHUS
YHUUTOXKEHUS | IEPCOHAIBHBIX JaHHBIX [IIK0JIbI B 3aBUCMMOCTH OT TUIIA HOCUTEIS

MNEPCOHATIBHBIX JaHHBIX

4. Ilesanb 06pad

OTKH: o0ecneyeHne 0e30MacHOCTH

Kareropun [lepconanbHbIe TaHHBIE
TAHHBIX
[lepeuenn e (amunms, UMs, OTYECTBO;
JTAHHBIX e TIACIIOPTHBIE IaHHBIE;

e ajnpec peructpaiui U (Win) GakTHIECKOro MPOKUBAHHMS;

e KOHTAaKTHbBIC JAHHbBIE
Kareropun [Tocerurenu LIkonbl
CyOBEKTOB
Crioco6s1 ABTOMaTH3MpOBaHHasE 00paboTKa U 0€3 CPEeICTB ABTOMATHU3AIIUU, B TOM
o0paboTku qHcIe!

e TIOJIyu€HHE MEePCOHATBHBIX JaHHBIX B YCTHON M MUCbMEHHOU (hopme

HETIOCPEJICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECEHH MEPCOHATBHBIX IaHHBIX B KYPHAIbI, PEECTPHI U
WH(POPMAIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IkoITbI
Cpoku B teueHune nepnona Hax0KAE€HUS OCETUTENS HA TeppuTtopuu LIKoms!
o0paboTku
Cpokn B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOM J1e]1 B 3aBUCIMOCTH OT
XpaHEHHS TUTIA JOKYMEHTa, B KOTOPOM COJIEpKATCs TIEPCOHANBHBIC JaHHBIE, B TOM
yrciae MUHUMYM 30 JHel B OTHOIICHUH 3aliucel KaMep BUACOHAOII0IeHUS

ITopsnox B cootBercTBum C [TopsakoM yHUUTOKEHUS U 00€3TMUNBAHUS
YHUYTOXKCHHUS | IEPCOHANBHBIX JaHHBIX LIIKOJIBI B 3aBUCHMOCTH OT THITa HOCUTEIS

MEPCOHAJIBHBIX TAHHBIX




4. YcaoBusi 00padoTKH NEePCOHATbHBIX JAHHBIX

4.1. IlIkona ocymiecTBIsieT cOOp, 3aMKUCh, CACTEMATHU3AIINIO, HAKOIJICHHE, XpaHEHHE,
yrounenue (0OHOBIICHHE, H3MCHEHHUE), U3BJICUCHIE, UCIIOIB30BaHUE, IIEpeaady
(pactipocTpaHeHue, MPeIOCTaBICHHE, TOCTYII), 00e3IMYMBaHNE, OJIOKUPOBAHKE, YIAICHHE U
YHUYTOXKEHHUE MTEPCOHAIBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIIHCTBOM O
MEPCOHANBHBIX JJAHHBIX M JIOKAIBHBIMI HOPMATUBHBIMU aKkTaMu [1IkobI.

4.2. Bee nepconanphbie qanubie [Ikoa momydaer ot cyObeKTa IepCOHATBHBIX JaHHbBIX, a B
Cly4asix, KOTJa CyOBEKT MMEPCOHANBHBIX JaHHBIX HECOBEPIICHHOICTHHM, — OT €r0 POAUTENCH
(3aKOHHBIX MPEICTABUTENIECH).

4.3. [TomydyeHue o 00pabOTKy MEpCOHATBHBIX JAHHBIX, Pa3pEIICHHBIX CyOhEKTOM
MEePCOHANBHBIX JTAHHBIX JIJIs pacrpocTpanenus, [1Ikoma ocyIecTBiseT ¢ COOI0IeHrEM
3aIllpeTOB M YCJIOBUH, MPETYCMOTPEHHBIX 3aKOHOM.

4.4, [lIkona 0OpabaThIBacT NEPCOHATLHBIC TAHHBIC:

o €3 NCTOJIB30BAHUS CPEJICTB aBTOMATH3AIINY,

e C HUCIIOJIb30BAaHUEM CPEJCTB aBTOMATU3ALMHU B IPOrpaMMax 1 WH(OPMAIIMOHHbBIX
cucremax: «1C: 3apnnara u kaaps», «1C: bubnuorekay, «JI€KTPOHHbBIN
IHEBHUK», «lIpoxon u nuranue».

XpaHeHI/IC IEPCOHAIBHBIX JAaHHBIX.

4.5.1. llkona XpaHUT NEPCOHAJIbHBIE JAaHHBIE B TEYEHHUE CPOKA, HEOOXOUMOTO IS
JOCTHIKEHUS Lieel X 00paboTKH, a JOKYMEHTBI, COJepKallie IePCOHAIbHbIE IaHHbIE, — B
TEYEHHE CPOKa XPAHEHHUS JJOKYMEHTOB, IIPEAYCMOTPEHHOTO HOMEHKIATYPOH JIE], C yUETOM
aApXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. TlepcoHanbHble TaHHbIE, 3aUKCUPOBAHHBIE HA OyMaXXHBIX HOCUTEIISAX, XPAHATCS B
3anmupaeMbIx mKkadax Judo0 B 3aITMPaEMBIX TIOMEIIEHHSIX, IOCTYIT K KOTOPBIM OrpaHHYEH.

4.5.3. IlepcoHasibHBIC TaHHBIC, 00padaThIBACMbIE C HCIIOIH30BAaHHEM CPEJICTB
ABTOMATHU3AIINH, XPAHATCS B TAKOM MOPSIIKE U HA YCIOBHSIX, YTOOBI UCKIIOUYUTD
HETIPAaBOMEPHBIN WK CIyYalHBIN TOCTYN K HUM, YHUUTOKEHUE, U3MEHEHHE, OJIOKUPOBaHUE,
KOIMPOBaHUE, MPEJIOCTABIECHNE, PACIPOCTPAHEHUE IEPCOHATIBHBIX JIAHHBIX, & TAK)KE UHBIE
HCIIPaBOMCPHBIC I[GﬁCTBHS[ B OTHOICHUHW ICPCOHAIIBHBIX TaHHBIX.

4.6. JIuna, OTBETCTBEHHBIE 32 00pabOTKy NepcoHaIbHBIX JaHHbIX B I1Ikose, mpekpaiaoT ux
oOpalaThIBaTh B CIEAYIOLIUX CIydasiX:

e JIOCTUTHYTHI IIeJM 00paObOTKH MEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JIEHCTBHS coriacusi Ha 00pabOTKY MEePCOHAIBHBIX IaHHBIX;
e OTO3BaHO corjlacue Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX;

e 00paboTKa MepcoOHAIBHBIX JaHHBIX HETIPaBOMEPHA.

4.7. Tlepenaua mepCcOHANBHBIX JaHHBIX:

4.7.1. llIxona oGecreynBaeT KOHPUIACHINATBHOCT MEPCOHATBHBIX JTaHHBIX.



4.7.2. llkona nepenaeT NepCOHANbHBIC JaHHBIC TPETHUM JIMIAM B CICAYIOIIUX CITydasx:

e CYOBEKT IIEpCOHAJIbHBIX JIaHHBIX JaJl COIVIacHe Ha Mepeaady CBOUX JaHHBIX;
e IiepelaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUAMH 3aKOHO/IATENILCTBA
B PaMKaxX yCTaHOBJICHHOU IPOLICAYPBL.

4.7.3. llkona He OCYIIECTBISET TPAHCTPAHUYHYIO MIepelady NepCOHABHBIX JaHHBIX.

5. AKTyaJm3anusi, ucnpaBJieHue, yJajJjeHue 1 YHUYTOKeHHe MePCOHATbHBIX JIaHHBIX,
O0TBEThI HA 3aNPOCHI CY0ObEKTOB NMEPCOHATbHBIX TAaHHBIX

5.1. B ciiyuae npenoctaBieHus CyObEKTOM MEPCOHANBHBIX IaHHBIX, €r0 3aKOHHBIM
npeacTaBuTeNIeM (DaKTOB O HETIONHBIX, YCTAPEBIINX, HETOCTOBEPHBIX WM HE3aKOHHO
MOJTyYSHHBIX TIePCOHANBHBIX JAaHHBIX [1IKona akTyanu3upyer, HCIpaBIseT, OJIOKUPYET,
yIQIISeT WIK YHUYTOXKAET UX U YBEIOMIISIET O CBOMX JICHCTBUAX CYOBEKTa ePCOHATIBHBIX
TaHHBIX.

5.2. IIpu noctmxenuu neneit 00paboTKU NepCOHATBHBIX JaHHBIX, & TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM IMEePCOHAIBHBIX JAHHBIX COTJIAcHUsl Ha 00pabOTKY MEPCOHABHBIX JAHHBIX
MIEPCOHAJIbHBIE JaHHBIE MOJIEKAT YHUUYTOKEHHUIO, €CIIM UHOE HE MPETyCMOTPEHO J0TOBOPOM,
CTOPOHOMH, MmoJtydaTesieM (BBIr0I0MpHOOpeTaTeIeM) 10 KOTOPOMY SIBIISIETCS CYOBEKT
MEePCOHAJIbHBIX JJAHHBIX.

5.3. YHUUTOXEHUE TOKYMEHTOB (HOCUTENIEH), COAepIKaIUX TIePCOHAIbHbIC TaHHbIC,
MIPOU3BOUTCS B COOTBETCTBUU C [TopsiIKOM YHUUTOXKEHUS M 00E3TMYUBAHUS IEPCOHATBHBIX
JnaHHbIX [IIKOIbI B 3aBUCMMOCTH OT TUIA HOCUTENS MEPCOHATIBHBIX JaHHBIX, B TOM YHUCIIE
MyTeM U3MEIbUYCHHSI IIPeIepe, CTUPAHUS WIH POPMATHPOBAHUS SJICKTPOHHOTO HOCUTEIIS.

5.7. To 3ampocy cyObeKTa MepcoHaNbHBIX IAHHBIX WM €r0 3aKOHHOTO MPEACTaBUTENS
[lIxona coobmaeT emy nHpopManuo 006 00paboTKe MEPCOHATBHBIX IAaHHBIX CYOHEKTa B
CPOKH U B TIOPSJIKE, YCTAHOBIEHHOM 3aKOHOM.



